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RENEWAL NOTICE – LICENSED OPERATORS 
 
 

CHECKLIST 
 

 

______  
The applicable payment made payable by check or money order to the “Treasurer of 
Virginia”, or the completion of the credit card section of the application. 

   

______  Provide contact numbers where the applicant can be easily reached. 
   

______  
The application has been completed in its entirety and all questions have been answered.  
Please do not leave any blanks. 

   

______  
A list of all drivers employed or contracted by the business, including their valid Driver 
Authorization Number. 

   
______  A copy of a current registration card for each tow truck to be licensed by the Board. 
   

______  

One Free Driver Authorization Document – The Driver Authorization Document application 
must be attached (either Initial or Renewal) to the Operator’s Renewal Application in order 
for the $50 application fee to be waived.  Also, include the $37 background check fee and a 
currently dated, completed fingerprint card for a Federal criminal background check. 

   

______  Attach a copy of the current Certificate of Insurance that includes the following in  
accordance with 24 VAC 27-30-110.4. of the Board’s Regulations.  Declaration pages or 

other forms of proof of insurance cannot be processed.  Please share the sample enclosed with 

the renewal application package with your insurance agent, if applicable. 
 

 Commercial General Liability – Minimum Coverage of $750,000 

 Auto Liability – Minimum Coverage of $750,000 

 Garage Keepers/On the Hook – Minimum Coverage of $50,000 

 Workers Compensation – As required by State or Federal Law 
 

24 VAC 27-30-110. Standards of practice. 
 

Violations of any standard of practice set out in this section may be subject to board disciplinary actions or 

sanctions, including suspension or revocation of an operator's license and imposition of civil penalties. 

 

4. A licensed operator must maintain the following proof of insurance: (i) a minimum of $750,000 for 

automobile liability; (ii) a minimum of $750,000 for commercial general liability; (iii) a minimum of $50,000 

for garagekeepers liability; and (iv) worker's compensation as required by state and federal entities. 

 

TO EXPEDITE PROCESSING, PLEASE UTILIZE THIS CHECKLIST. 


